
“PUTTING OUR HANDS TOGETHER TO MAKE A DIFFERENCE” 
 

 

 

 

 

NEW HANOVER-UPPER FREDERICK ELEMENTARY SCHOOL 

PARENT TEACHER & CHILDREN’S ASSOCIATION 

 
On May 24, 2012 NHUF will hold elections of its officers.  Each position is held for a term of one 

year.  We would like to invite you to run for any of the positions listed below.  Please note that you 

need to be a PTCA member to run as well as vote.  The deadline for receiving nominations is May 2, 

2012. 

 
The PTCA Executive Board is comprised of the officers listed below along with the Principal and a 

Faculty Representative.  The Executive Board makes all the financial and other pertinent decisions of 

the PTCA.  This Board then reports back to the PTCA members at our general membership meetings. 

 

The following are the titles and duties of each of the PTCA Executive Board Members: 

 

PRESIDENT 

The President shall preside at meetings, in accordance with Robert’s Rules of Order, provide an 

agenda for meetings, meet with the administration of NHUF and Boyertown Area School District to 

schedule activities, coordinate and oversee the work of the officers and committees of the NHUF 

PTCA, and work with the Executive Board to arrange speakers for meetings. 

 

VICE PRESIDENT 

The Vice President shall assume the duties of the President in his/her absence, be responsible for 

notifying members of meetings (dates, times, location, topics), and work with the Executive Board to 

arrange speakers for meetings.   

 

VICE PRESIDENT WAYS AND MEANS 

The Vice President Ways and Means shall coordinate the annual fundraiser.   He or she will work with 

the Executive Board to arrange speakers for meetings 

 

SECRETARY 

The Secretary shall keep accurate minutes of all meetings.  He or she will be responsible for copying 

minutes, distributing Executive Board minutes to the Board, and providing the minutes of the general 

membership meetings to members.  He or she shall be responsible for sign-in sheet at meetings. 

 

TREASURER 

The Treasurer shall maintain accurate records of all receipts, expenditures, insurance policies, and 

financial activities of the NHUF PTCA.  He or she will provide financial summaries to the Executive 

Board and membership.  He or she will pay out funds as authorized in the budget or by the Executive 

Board.  He or she will propose a budget in October.  He or she will arrange for preparation of annual 

tax return (May 31). 

 

MEMBER AT LARGE – TWO (2) POSITIONS 

The Member at Large shall work with the Executive Board to arrange speakers for meetings.  He or 

she will assist with activities/committees as needed. 



The deadline for receiving nominations is May 2, 2012.  If you have any questions regarding any of 

the offices, please contact any current Executive Board member. 

 

If you are interested in nominating yourself or someone for a position on the Executive Board, please 

complete the form below and send it to the office marked ELECTIONS.  If you are nominating more 

than one person please provide the same information for each nominee. 

 

 

NOMINATING YOURSELF 

I would like my name _____________________________ placed on the ballot for the office of 

______________________________________.  My telephone number is _________________. 

My youngest child’s teacher is________________________________. 

 

 

 

NOMINATING SOMEONE ELSE 

I would like to nominate _____________________________ for the office of 

______________________________________.  His or her telephone number is _________________.  

His or her youngest child’s teacher is ________________________________. 

He or she does or does not know about this nomination.  (Please circle one.) 

 

 


